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I PURPOSE

To establish and maintain procedures for the photographing of incarcerated persons who
request that, because of a sincerely held religious belief, images of them without religious head
covering not be publicly available, specifically through the offender search engine locator
accessed through the New Jersey Department of Corrections website.

. DEFINITIONS

The following words and terms, when used in this procedure, shall have the following meanings,
unless the context clearly indicates otherwise:

Incarcerated Person means an offender or person committed to the custody of the NJDOC.

iTAG means the NJDOC’s computerized database used to track events of an individual's
incarceration to include sentencing information, alerts and chronological history.

New Jersey Department of Corrections or NJDOC means that agency of the Executive
Branch of the New Jersey State Government whose functions are to protect the public and
provide for the custody, care, discipline, training and treatment of persons committed to the
State correctional facilities.
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Offender Search Engine means a search function on the NJ DOC’s internet website which
enables the public to search and view non-confidential custody and location information on
incarcerated persons confined to the custody of the NJ Department of Corrections.

POLICY

The NJ DOC respects the sincerely held religious beliefs of the incarcerated population. The
department affords incarcerated persons the right to exercise those beliefs so long as they do
not impose an undue burden on the safety of staff and/or other inmates or orderly operations of
a facility. As such, incarcerated persons may request to have to wear their religious held
coverings for those photographs that are posted publicly.

PROCEDURES

A. Incarcerated persons who present at Intake with a departmentally approved
religious head covering

If an incarcerated person arrives for Intake with a departmentally approved religious head
covering, they shall be presented with a Request for Web Photo Religious Exemption
Form (Form #165) which outlines the incarcerated person’s right to wear their religious
head covering(s) for photographs that will appear on the public NJDOC website.

1. If an incarcerated person elects to complete the Request for Web Photo Religious
Exemption Form (Form #165), the identification officer shall photograph the inmate
wearing the religious head covering ensuring that the incarcerated person’s forehead
and ears are visible. This image should be identified in I-Tag as the “WEB”
photograph.

a. All other photographs for internal DOC use, including identification photographs,
shall be taken in accordance with established policies and procedures.

2. If an incarcerated person presents at intake with a head covering but elects not to
complete the Request for Web Photo Religious Exemption Form (Form #165), they
shall be photographed in accordance with established procedures.

B. Incarcerated persons requesting exemptions after Intake

All incarcerated persons who have been approved to wear a NJDOC approved religious
head covering shall be offered a Request for Web Photo Religious Exemption Form
(Form #). At any time during an individual’s incarceration in the NJDOC, they may
request and complete a Request for Web Photo Religious Exemption Form (Form #).

1. Each facility shall establish a procedure for the request and submission of the
Request for Web Photo Religious Exemption Form (Form #165).

2. Completed Request for Web Photo Religious Exemption Forms (Form #165) shall be
forwarded to the designated Assistant Superintendent or designee.

3. Upon request of the completed Form, the designated Assistant Superintendent or
designee will make arrangements for a new “WEB” photograph to be taken within ten
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(10) business days of receipt of the Form unless the incarcerated person is housed in
a close custody unit, then the photograph will be taken within ten (10) days of release
from the close custody unit.

C. Completed Request for Web Photo Religious Exemption Forms (Form #165) shall be
forwarded to the Classification Services office for inclusion in the incarcerated person’s
Classification file.

V. INSTRUCTIONS
All affected Organizational Unit Managers within the New Jersey Department of Corrections shall
be responsible for following procedures herein, as well as all associated, applicable Internal

Management Procedures consistent with this Policy.

Where applicable, organizational units/facilities shall develop and maintain written Level Il
Internal Management Procedures consistent with this document.

VI. CROSS REFERENCE DOCUMENTS AND POLICIES

Document/ Effective/
Policy Number Revision Date

ADM.016.000 Division of Operations MGO February 2016 revised

PCS.002.001 Religious Practices and Activities July 2020 revised

ADM.006.008 ID Unit June 2007 revised

ADM.SID.IDU.02 Inmate 1D

VIl.  APPLICABLE FORMS

Form Number Form Title Effective/
Revision Date

#165 Request for Web Photo Religious Exemption Form January 2023




